CMIS Go User Guide

1 ~ General Information

2 ~ Checking Timetables:

Personal
Room

Programme/Module

Student/Lecturer




CMIS Go General information
CMIS Go is a software tool which has 2 distinct uses.

1: It acts as a room tool, where rooms can be booked and general information about both rooms and
their bookings can be checked.

2: It acts as a timetable viewer, for both staff & students, where the timetable for individuals (staff &
students), modules, programmes,


/internal/crbt/crbt-roombookings/crbt-room_bookings.aspx

Checking Timetables




To view the relevant timetable, click on the Add button on the bottom right of the screen, and the
Add Timetable box will appear:



If you wish to remove the view of the room, but still want easy access to view the bookings, simply
un-tick the box next to the room’s name on the right. To completely remove the room timetable
from view, click the bin icon next to the room’s name.

To remove the side bar, you can click the Toggle Timetable button again, and the view will return to
full screen.

Checking Programme and Module Timetables
First, bring up the Add Timetables box, as explained above.




Lecturer Timetables

On CMIS Go, all staff are recorded as lecturers, so as well as teaching sessions, the timetable will also
show bookings made in the staff member’s name as well as non-teaching sessions that have been
linked to on their calendar.

Bring up the Add Timetable box, as explained above
Click the Lecturer tab.

Start typing the name or the student or lecturer whose timetable you wish to check. The hame typed
can be either the surname or first name.

In the event of shared names, the staff or student number will also appear, so the correct option can
be chosen.

When the relevant programme or module has been chosen, click OK and the timetable will appear.

To amend views, please refer to Room Timetables.




